Cynthia K Nice
Home: (252) 635-1686 ▪ Cell: (252) 665-1910 ▪ cindy@nice-homes.com

OBJECTIVE  

Obtain a position that will utilize my experience and knowledge, offering opportunity for advancement and furthering my professional knowledge and skills.

EXPERIENCE
2009 – Present                                Prudential Clear Water Realty                       New Bern, NC

· Real Estate Agent

· Obtained my real estate licenses in late December of 2009.  Currently working with large tract land buyers and many sellers.

· Presenting marketing presentations to builder/developer

· Maintaining client databases and coordinating self marketing campaign. 
2003 - 2009                                                     Nice Homes                                         New Bern, NC

· Comptroller 
· Oversaw all company accounting to include GL, AP, PR, AR and JC

· Provided monthly financials required by lending institutions
· Responsible for year end closings and IRS reporting

· Worked directly with accountants in preparing year end tax returns
· Participated in yearly insurance audits 
· Manager Land Acquisition/Development 
· Responsible for contract negotiations and land acquisitions

· Coordinated with engineers and contractors, converting raw land to residential communities

· Director of Marketing 
· Managed teams of real estate agents to facilitate sales for multi-regions 

· Directed advertising strategies to include paper print, promotional give-a-ways and webpage design 

· Chief Financial Officer

· Negotiated with financial institutions to establish 8.5 million dollar line of credit

· Set up subsidiary companies for asset protection and to decrease liability exposure
· Worked in conjunction with bank officers, accountants, attorneys and auditors to establish sound business practices and financial strategies
1996 - 2003                                               Nice Associates, LLC                                Newport News, VA
· Implemented computer system to handle multi-state accounting

· Worked directly with IT personal to establish an accounting system to utilize the internet.
· Installed Master Builder / Sage accounting software

· Eliminated repetitive data entry while increasing communication between multi-state and remote offices.

· Provided continual maintenance and support for company wide data processing systems
· Responsible for all company accounting
· Maintained GL, AP, NP, AR, PR and JC 

· Provided all monthly and year end reports

· Purchasing and Scheduling

· Implemented a integrated computerized Purchase Order System

· Negotiated vendor pricing

· Responsible for scheduling material deliveries and coordination of subcontractors
